
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COPYRIGHTED MATERIALS  
 

 
Plagiarism  
 
The plagiarism policy created by New Mexico State University is found at 
<http://www.nmsu.edu/~vpsa/SCOC/misconduct.html>. The following definition of 
plagiarism was taken directly from the “Student Code of Conduct."  
 

“Plagiarism is using another person’s work without acknowledgment, making it 
appear to be one’s own. Any ideas, words, pictures, or other intellectual content 
taken from another source must be acknowledged in a citation that gives credit to 
the source. This is irrespective of the origin of the material, including the Internet, 
other students’ work, unpublished materials, or oral sources. Intentional and 
unintentional instances of plagiarism are considered instances of academic 
misconduct. It is the responsibility of the student submitting the work in question 
to know, understand, and comply with this policy. If no citation is given, then 
borrowing any of the following would be an example of plagiarism:  

 
• an idea or opinion, even when put into one’s own words (paraphrase)  

 
• a few well-said words, if these are a unique insight  

 
• many words, even if one changes most of them  

 
• materials assembled by others, for instance quotes or a bibliography  

 
• an argument  

 
• a pattern of ideas  

 
• graphs, pictures, or other illustrations  

 
• facts  

 
• all or part of an existing paper or other resource  

 
*This list is not meant include all possible examples of plagiarism.”  

 
For more information about plagiarism, please also visit the library plagiarism page at  
<http://lib.nmsu.edu/plagiarism/>.  
 
Using or Reproducing Copyrighted Materials  
 
Caution: Please note that there is a difference between using copyrighted materials and 
reproducing those same materials. Please avoid possible legal action against you for 
copyright infringement. Stanford University has an excellent site explaining fair use at 
<http://fairuse.stanford.edu>. 
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The Chicago Manual of Style, 15th ed. and the APA Manual, 5th edition also have good 
discussions of "fair use."  
 
ProQuest is not responsible for any damages which may arise from copyright violation. 
Should any publisher find that you have infringed upon the copyright, you are responsible 
for all fines which a court may assess against you.  
 

Fair Use of Copyrighted Material  
 
The author of a thesis or dissertation is expected to conform to provisions of the copyright 
law in regard to quoting from, modifying, or reproducing copyrighted material. Again, 
Stanford University has an excellent site explaining fair use at 
<http://fairuse.stanford.edu>.  
 
As the author of the dissertation, you will be asked to certify that any previously 
copyrighted material used or reproduced in your work, beyond “fair use," is with the 
written permission of the copyright owner (which is not necessarily the author).  
 

• When a quotation, even if less than 150 words, comprises a substantial proportion 
of the source, permission is needed for example, if you have a poem of 10 lines and 
you reproduce 5 lines you are probably infringing the copyright since that is a 
substantial portion of the work. Reproduction of any item that is a complete unit in 
and of itself (such as a cartoon) without permission is infringement.  

 
• Long quotations (the maximum word limit varies from publisher to publisher), 

reproduction of maps, statistical tables, figures, standardized tests, and so on, 
require written permission from the copyright owner in order to reproduce or 
modify them.  

 
• If you are unsure about the legality of reproducing previously published materials, 

consult the permissions editor at the publisher.  
 
• Include permissions in the acknowledgments as well as on the actual item being 

reproduced. The copyright permission you receive from the copyright holder will 
frequently specify the format and wording of the permission statement to appear 
on the reproduced material.  

 

Requesting Permission to Reproduce Previously Copyrighted Materials  
 
Note that there is a difference between using the material and reproducing the material. 
Unless the item is a standardized test or something similar, permission to use is not usually 
needed. Permission to reproduce is always needed. 
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Send all requests for permission to the copyright holder (1) in writing and (2) in duplicate. 
Be sure to keep a copy of the letter for reference. The copyright holder will sign and return 
one copy of the request, noting any fee required for the proposed use and any special 
conditions under which the grant is made. The permissions department of the publisher will 
retain the second copy of the request in the copyright holder's files.  
 
The request must contain explicit information:  
 

1. The title of the original work and exact identification, with page numbers, of what is 
to be reprinted (include table or figure number, title of a poem, or for prose, the 
opening and closing phrases).  

 
2. How the information is to be used: modified, reproduced as a complete unit, and so 

on.  
 
3. A statement must be included to the effect that ProQuest may supply single copies 

of the dissertation on demand. Also request permission to publish in electronic 
formats.  

 
4. The kind of rights requested (the most limited acceptable rights would be 

“nonexclusive world rights in the English language, for one edition," the broadest--
which could be limited by the granting publisher--might be “nonexclusive world 
rights in all languages and for all editions").  

 
5. Permission granted for reproduction in a thesis or dissertation will not apply to any 

publications based on the thesis or dissertation. New permissions must be obtained 
for such publications.  

 

Permission Letters  
 

• Copies of permission letters from copyright owners must be attached to the 
“Doctoral Dissertation Agreement Form" that you, as author, will complete and 
submit to Branson Library along with the three or four required copies of the 
dissertation.  

 
• These permission letters must state that the copyright owner is aware that ProQuest 

may supply single copies of the dissertation upon demand and may make the 
document accessible in electronic formats. Unless this sentence is part of the 
permission request, ProQuest cannot provide copies of your dissertation to any 
individual or institution which may want to purchase a copy. If permissions are not 
supplied to ProQuest, copyrighted materials will not be microfilmed and cannot be 
made available through ProQuest.  
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Reproducing Standardized Tests  
 
Reproducing a standardized instrument in your thesis is not necessary. Cite the instrument 
used in your text and include an entry for the work in the bibliography. Then, anyone who 
wants to consult the survey can retrieve it from a library. Most publishers will not give 
permission to reproduce their surveys in whole or in part.  

Reproducing Unpublished Tests  
 
If you wish to reproduce a survey that another student developed for the thesis, you must 
treat that survey as if it were a published test. Acquire written permission from the student 
that developed it, so you can use the instrument and reproduce the survey. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




